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I am Amanda Clark, the school club director, and | am writing to you about our school clubs.

2.  Over the last few semesters, there have been requests for more diverse school clubs.

3. For this reason, the school decided to expand the number of clubs for extracurricular activities.

4. This provides students with an opportunity to make additional clubs.

5.  Students can make any type of club based on their various interests, such as hip-hop, K-pop dancing, or coding.

6. Therefore, | am encouraging you to submit a proposal for a new club that you would like to create.

7. Please turn this in to my office by the end of this week.

8. I look forward to seeing your great ideas.
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1. At Greenwood High School, we take great pride in the cultural diversity that enriches our community.

2. Weare very pleased to share with you our special new project, a recipe book, created to celebrate the traditions and flavors of families from

around the world.

3. This unique collection features 100 recipes from 26 countries, highlighting beloved dishes passed down through generations.

4, It offers a special chance to explore global cuisine and share meaningful moments with your children.

5.  We encourage you to try some of these recipes together over the summer.

6. You can download this online recipe book from our school website.

7.  Food brings us together, and this project reflects the joy and unity that diversity brings to our school.

8. Thankyou, as always, for your continued support.
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1. [ take / pride / the cultural / we / enriches / School, / High / that / community. / Greenwood / At / our / in / great / diversity ]
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2. [ very / project, / created / celebrate / to / you / new / and / around / families / are / We / a recipe / the world. / the traditions / to / pleased /
with / flavors / our / special / of / from / book, / share ]
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3. [ dishes / This / unique / beloved / 100 / highlighting / recipes / passed / features / from / down / generations. / countries, / 26 / collection /
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4, [ with / children. / a special / cuisine / meaningful / offers / to / your / chance / moments / global / explore / and / It / share ]
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6. [ book / recipe / You / our / online / website. / can / from / school / download / this ]
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7. [ and / diversity / to / brings / brings / unity / together, / and / our / this / the joy / reflects / that / us / school. / project / Food ]
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8. [ support. / your / as / for / continued / you, / Thank / always, ]
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1.  First of all, we apologize for contacting you during the holiday season.

2.  We understand that this is a busy time, but as the revision deadline of your manuscript (December 27th) is quickly approaching, we kindly ask for

your cooperation in addressing the reviewers' comments as thoroughly as possible within the limited time available.

3. Thereviewers have carefully evaluated your manuscript and provided insightful and critical feedback.

4, To help you revise, we have summarized the key points raised by both reviewers.

5. Please review these comments carefully and submit a revised version of your manuscript.

6. We are confident that incorporating these suggestions will significantly improve the manuscript and provide stronger support for your main

claims.

7.  We hope that the revised manuscript will satisfy the reviewers and be accepted in our journal.

8. Thank you for your attention and cooperation.
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[ have / carefully / manuscript / provided / and / insightful / your / critical / feedback. / The reviewers / evaluated / and ]
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6. [ support / these / improve / stronger / the manuscript / confident / significantly / your / suggestions / are / We / incorporating / main / will / that
/ and / claims. / for / provide ]
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7. [in/ be / that / and / the revised / manuscript / our / will / accepted / the reviewers / journal. / We / hope / satisfy ]
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8. [ for / your / attention / cooperation. / Thank / and / you ]
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10.

Before | get to my main point, I'd like to mention a past experience with your store.

A year ago, | ordered my wedding bouquet from you, and my husband, Nicholas, had promised me David Austin roses.

However, on my wedding day, | received standard roses instead.

Although | briefly considered filing a complaint about the mistake, | chose to focus on enjoying my special day.

Yesterday, to celebrate our one-year wedding anniversary, my husband ordered David Austin roses from your store again.

However, the flowers | received today were lifeless, spotted, and browning upon arrival.

This time, | believe it's only fair to ask you to take action to resolve this matter.

I am not asking for compensation for the flowers from a year ago, but | do expect a refund for this order.

To resolve this issue, | would appreciate a full refund.

| look forward to your response.
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[ anniversary, / Yesterday, / roses / our / Austin / again. / your / wedding / from / ordered / David / to / husband / one-year / store / my /
celebrate |
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[1/and / arrival. / However, / received / upon / were / lifeless, / spotted, / browning / the flowers / today ]
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[ to / believe / action / | / fair / this / matter. / time, / take / to / resolve / you / it's / This / ask / to / only ]
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[ this / resolve / appreciate / refund. / a full / To / would / issue, / 1 ]
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[ 1/ your/ response. / look / to / forward ]
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10.

Have you "settled into" your new job by now, and do you still feel as enthusiastic about it as you did at the beginning?

Of course, any job has its tiresome tasks, but all in all, from what you told us, it sounds like a good match for you.

We're writing to ask when we can expect repayment of the $1,500 loan for your car.

We were glad to help you with the purchase of your car so that you'd have transportation back and forth to your new job.

You agreed to pay all, or at least half, of the loan by June.

If you have decided that you cannot repay the total $1,500 at once, we understand.

But we do need to receive at least half that amount within the next 2 or 3 weeks.

We hope you are satisfied with the car you chose.

We, too, thought it was a good buy.

Please let us know how things are going.

-11-
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[ pay / of / least / all, / June. / by / half, / agreed / You / the loan / to / or / at ]
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[ you/$1,500/ If / you / cannot / have / once, / the total / that / understand. / at / repay / decided / we ]
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[ hope / We / the car / are / you / satisfied / chose. / with / you ]
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[ how / things / Please / are / us / let / going. / know ]
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I am Amanda Clark, the school club director, and | am writing to you about our school clubs.
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2.  Over the last few semesters, there have been requests for more diverse school clubs.
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3. For this reason, the school decided to expand the number of clubs for extracurricular activities.
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4. This provides students with an opportunity to make additional clubs.
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5.  Students can make any type of club based on their various interests, such as hip-hop, K-pop dancing, or coding.
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6.  Therefore, | am encouraging you to submit a proposal for a new club that you would like to create.
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7.  Please turn this in to my office by the end of this week.
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8. |look forward to seeing your great ideas.
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I am Amanda Clark, the school club director, and | am writing to you about our school clubs.

[ few / for / semesters, / requests / diverse / been / there / the last / have / Over / more / school / clubs. ]
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Over the last few semesters, there have been requests for more diverse school clubs.

[ the school / clubs / extracurricular / the number / For / of / this / decided / to / for / expand / reason, / activities. |
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For this reason, the school decided to expand the number of clubs for extracurricular activities.

[ an opportunity / with / to / students / additional / provides / clubs. / This / make ]
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This provides students with an opportunity to make additional clubs.

[ K-pop / such / as / or / their / dancing, / club / Students / can / any / on / various / type / make / coding. / hip-hop, / of / based / interests, ]
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Students can make any type of club based on their various interests, such as hip-hop, K-pop dancing, or coding.

[ encouraging / would / a proposal / create. / for / you / | / like / to / Therefore, / you / a new / club / that / am / to / submit ]
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Therefore, | am encouraging you to submit a proposal for a new club that you would like to create.

[ office / Please / this / my / week. / of / to / turn / in / this / by / the end ]
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Please turn this in to my office by the end of this week.

[ forward /to /1 / your / ideas. / look / great / seeing ]
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I look forward to seeing your great ideas.
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1. At Greenwood High School, we take great pride in the cultural diversity that enriches our community.
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2. Weare very pleased to share with you our special new project, a recipe book, created to celebrate the traditions and flavors of families from

around the world.
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3.  This unique collection features 100 recipes from 26 countries, highlighting beloved dishes passed down through generations.
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4, It offers a special chance to explore global cuisine and share meaningful moments with your children.
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5. We encourage you to try some of these recipes together over the summer.

0| S¢t ol2{et ML E 5 LRE M M=dl BA[7IE AFELICH

6. You can download this online recipe book from our school website.
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7. Food brings us together, and this project reflects the joy and unity that diversity brings to our school.
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8. Thank you, as always, for your continued support.
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At Greenwood High School, we take great pride in the cultural diversity that enriches our community.
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[ very / project, / created / celebrate / to / you / new / and / around / families / are / We / a recipe / the world. / the traditions / to / pleased /

with / flavors / our / special / of / from / book, / share ]
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We are very pleased to share with you our special new project, a recipe book, created to celebrate the traditions and flavors of

A

families from around the world.
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[ dishes / This / unique / beloved / 100 / highlighting / recipes / passed / features / from / down / generations. / countries, / 26 / collection /

through ]
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This unique collection features 100 recipes from 26 countries, highlighting beloved dishes passed down through generations.

[ with / children. / a special / cuisine / meaningful / offers / to / your / chance / moments / global / explore / and / It / share ]
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It offers a special chance to explore global cuisine and share meaningful moments with your children.

[ these / to / encourage / We / over / recipes / you / try / together / some / the summer. / of ]
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We encourage you to try some of these recipes together over the summer.
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6. [ book / recipe / You / our / online / website. / can / from / school / download / this ]
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You can download this online recipe book from our school website.

7. [ and / diversity / to / brings / brings / unity / together, / and / our / this / the joy / reflects / that / us / school. / project / Food ]
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Food brings us together, and this project reflects the joy and unity that diversity brings to our school.

8. [ support. / your / as / for / continued / you, / Thank / always, ]
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Thank you, as always, for your continued support.
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your cooperation in addressing the reviewers' comments as thoroughly as possible within the limited time available
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The reviewers have carefully evaluated your manuscript and provided insightful and critical feedback
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To help you revise, we have summarized the key points raised by both reviewers
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5. Please review these comments carefully and submit a revised version of your manuscript
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6. We are confident that incorporating these suggestions will significantly improve the manuscript and provide stronger support for your main
claims.
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1.

We hope that the revised manuscript will satisfy the reviewers and be accepted in our journal
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8.  Thankyou for your attention and cooperation.
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First of all, we apologize for contacting you during the holiday season.

[is/ abusy/27th) / addressing / of / the revision / but / this / comments / in / the limited / the reviewers' / that / possible / within / deadline /
available. / as / for / cooperation / (December / ask / your / quickly / approaching, / thoroughly / is / time, / time / as / as / your / manuscript /
understand / We / we / kindly |
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We understand that this is a busy time, but as the revision deadline of your manuscript (December 27th) is quickly approaching, we

kindly ask for your cooperation in addressing the reviewers' comments as thoroughly as possible within the limited time available.

[ have / carefully / manuscript / provided / and / insightful / your / critical / feedback. / The reviewers / evaluated / and ]
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The reviewers have carefully evaluated your manuscript and provided insightful and critical feedback.

[ To / summarized / raised / points / help / reviewers. / the key / revise, / by / you / both / we / have ]
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To help you revise, we have summarized the key points raised by both reviewers.

[ Please / submit / manuscript. / review / of / and / these / comments / a revised / carefully / your / version ]
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Please review these comments carefully and submit a revised version of your manuscript.
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6. [ support / these / improve / stronger / the manuscript / confident / significantly / your / suggestions / are / We / incorporating / main / will / that

/ and / claims. / for / provide ]
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We are confident that incorporating these suggestions will significantly improve the manuscript and provide stronger support for your

main claims.

7. [in/ be / that / and / the revised / manuscript / our / will / accepted / the reviewers / journal. / We / hope / satisfy ]
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We hope that the revised manuscript will satisfy the reviewers and be accepted in our journal.

8. [ for / your / attention / cooperation. / Thank / and / you ]

Thank you for your attention and cooperation.
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Before | get to my main point, I'd like to mention a past experience with your store.

=20 S0{717| Holl, #stel 7oL 2 E 2t FHE AFota ASLCh

2. Avyearago, | ordered my wedding bouquet from you, and my husband, Nicholas, had promised me David Austin roses.

19 ™, XM= HolZRE Y £AHIE =231, Ml =M Nicholas= Xol|Z| David Austin Z0|E k&3 EL|CE

3. However, on my wedding day, | received standard roses instead.

SHX|oE ZEA W, A=t 24 Z0|E wASLIC

4. Although | briefly considered filing a complaint about the mistake, | chose to focus on enjoying my special day.

3 #4200 s 222 HMIISH=E HE Al DX 2

5.,  Yesterday, to celebrate our one-year wedding anniversary, my husband ordered David Austin roses from your store again.

ofll, 22le] 134 A=7|EUS Z3l5}7| 2lsH Al HH2 Fiste] 7HA[0llM CHAl David Austin Z0|E FERELICH

6. However, the flowers | received today were lifeless, spotted, and browning upon arrival.

SHX|2t 25 H|7H

rlo

e i=h
x=

rlo

717t eim, BhHo| AACH, EXUS nff ZMo =2 HEt D AUSLICE

7.  Thistime, | believe it's only fair to ask you to take action to resolve this matter.

O[tHojl= o] ZHIE sHZ5t7| 2IsH =XIE FsHE2tn W= 20| SHCt WZetL|ct.

8. lam not asking for compensation for the flowers from a year ago, but | do expect a refund for this order.

e 19 M £ofl i 243 276X = XD, O FE0f it =2 J|cisiLct

9. Toresolve this issue, | would appreciate a full refund.

o 2HIE s Zs}7| fIch T gh=8 o AL

10. !look forward to your response.

Flstel BtHE J|Ct2|MELICt
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10.

20l S0{7}7] Hol, Fstel 7t 2HAE 1A Fe

mjo
e

=5t A&

Before | get to my main point, I'd like to mention a past experience with your store.

[ and / me / promised / husband, / Austin / David / wedding / bouquet / Nicholas, / my / roses. / ordered / had / | / ago, / A year / my /
from / you, ]

18 ©, M= st22E Y 225 FEH1, M &H Nicholas= XMof|A| David Austin Z0|E &M ELICH

A year ago, | ordered my wedding bouquet from you, and my husband, Nicholas, had promised me David Austin roses.

[ on / wedding / received / my / roses / standard / day, / instead. / However, / 1]

SHA|2E 224l Y, M Y 2t F0|E HASLIT

However, on my wedding day, | received standard roses instead.

[ 1/ Although /I / my / chose / special / about / focus / day. / filing / considered / a complaint / briefly / enjoying / to / the mistake, / on
]

O M0l o3l 2THS M2|5ts AS FAl 2SRRI, X E

=

rir
am

HE
=2

o
Ul

71 ol HE5I|2 MRS

Although I briefly considered filing a complaint about the mistake, | chose to focus on enjoying my special day.

[ anniversary, / Yesterday, / roses / our / Austin / again. / your / wedding / from / ordered / David / to / husband / one-year / store / my /
celebrate |

OfH|, 22[2| 15 Z27|'dLS Hotstv| ofs & HH2 #stel 7HA|0lM CHAl David Austin Z0|E FERELICH

Yesterday, to celebrate our one-year wedding anniversary, my husband ordered David Austin roses from your store again.

[1/and / arrival. / However, / received / upon / were / lifeless, / spotted, / browning / the flowers / today ]

SHA2t 2= M7F 22 RS2 47171 D, BHHO| AUSH, =AUS o ZM o= HEtD QAUSLICH

y

However, the flowers | received today were lifeless, spotted, and browning upon arrival.

[ to / believe / action / | / fair / this / matter. / time, / take / to / resolve / you / it's / This / ask / to / only ]

o|tHoll= o] 2HIE s &3] 2lsi ZXIE FsHE2t 2FS

rr

20|

Ok

FoIot A2 ct.

o=

This time, | believe it's only fair to ask you to take action to resolve this matter.

[ arefund / for / do / this / not / am / for / compensation / a year / ago, / order. / but / expect / asking / | / from / | / for / the flowers ]

X

I'II'

18 © 2ol thet 22 R7FSIKI= X2, O FZ0f chet g=22 J|oiLict

I am not asking for compensation for the flowers from a year ago, but | do expect a refund for this order.

[ this / resolve / appreciate / refund. / a full / To / would / issue, / 1 ]
ol 2XIE siZst7| Ko MM shEg gt ALt

To resolve this issue, | would appreciate a full refund.

[ 1/ your/ response. / look / to / forward ]
Hstel g s 7|ct2| gL Ct

I look forward to your response.
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X2E M =0l HSALR? J2|n HSHE o3| 2FHIR?

3.  We're writing to ask when we can expect repayment of the $1,500 loan for your car.

XSkt TS fleh 1,5002 CHESS AX| Lt

1o

= US| Eolstnx} MX|E FLIC

4., We were glad to help you with the purchase of your car so that you'd have transportation back and forth to your new job.

M HZE 7t DEATHS OIS 4 YRS & 7YS EACH 4 0jA JIWSLICE

5.  You agreed to pay all, or at least half, of the loan by June.

A G| MY EE A4 it

o

2CkD hABALIL,

6. If you have decided that you cannot repay the total $1,500 at once, we understand.

o

1,500%2 TS of Hoj| 22 4= QT ZFIAUCHH osHELct.

7. Butwe do need to receive at least half that amount within the next 2 or 3 weeks.

SFR|2E O = 2-3F Ljoll= 2|45 O Flo] Muk2 oo} gLct.

8. We hope you are satisfied with the car you chose.

SHalo] Megt

-

Xfol| RH=3H7|E HiELICH

9. We, too, thought it was a good buy.

10. Please let us know how things are going.

O XILH=X] ZRAFHIR.
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)
I}
Ao

10.

Mo

| =
1

HiE H&
[ vou / enthusiastic / into" / it / as / "settled / as / the beginning? / new / did / and / you / your / job / about / you / Have / by / feel / do / now, /

still / at ]

X2 M 2Zol| HSRLIR? J2|1 HSHY T EFHI7R?
Have you "settled into" your new job by now, and do you still feel as enthusiastic about it as you did at the beginning?

[us, /job / match / any / a good /it / from / in / for / tasks, / told / like / sounds / what / its / but / has / course, / you / you. / Of / all / tiresome /
all, ]

22 ofe HFo|= KT

-

LRIt UX[T, HEPHO = g0 Yot HiZE YA & = X ZELICh

rr

Of course, any job has its tiresome tasks, but all in all, from what you told us, it sounds like a good match for you.

[ask/to/ loan / can / your / when / repayment / writing / car. / the $1,500 / of / for / we / expect / We're |

Sk TYS flet 1,500 ESS A Hetgt

fjo

2 ASX| 225t uAt XIS FHL T

We're writing to ask when we can expect repayment of the $1,500 loan for your car.

[ car/vyou'd / help / back / were / to / transportation / the purchase / and / so / forth / We / you / glad / to / with / new / that / have / of / job. /
your / your ]

MRS QI DEAEHS ORI 4 YES & IYS SASY 4 U0jA JIBSLICE

We were glad to help you with the purchase of your car so that you'd have transportation back and forth to your new job.

[ pay / of / least / all, / June. / by / half, / agreed / You / the loan / to / or / at ]

TP 67K HY Ei A4 Wyt

mjo

70k SsALIC,

You agreed to pay all, or at least half, of the loan by June.

[ you /$1,500 / If / you / cannot / have / once, / the total / that / understand. / at / repay / decided / we ]

1,500 HAS o tHoi| 2

o

= giCtn 2FYUCHH ofshgfLCt.

If you have decided that you cannot repay the total $1,500 at once, we understand.

[ at / But / weeks. / receive / 2 / we / half / amount / do / within / least / that / the next / or / 3/ need / to ]
SHX|CH QO 2 2-3F L{ol|= £[ATH O 2 o] Mt drotof giL|Ct.

But we do need to receive at least half that amount within the next 2 or 3 weeks.

[ hope / We / the car / are / you / satisfied / chose. / with / you ]

ghilof et Ko RHESEY|E HERILICH

-

We hope you are satisfied with the car you chose.

[ too, / buy. / thought /it / a good / We, / was ]
22| 2 IHHCID Y2AHSLICE

We, too, thought it was a good buy.

[ how / things / Please / are / us / let / going. / know ]
O XILH=X| LA L.

Please let us know how things are going.
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